AI[NH/II-H/ICTPA]_I,I/IH CYBIIAIIBCKOTO CEJIbCOBETA
JIOBOJIEHCKOI'O PAMOHA HOBOCHUBHPCKOM OBJIACTUA

MMOCTAHOBJIEHUE

20.06.2012 Ne 50

O6 yTBepKICHUH aIMUHUCTPATUBHOTO PETIaMeHTa
IpeJIOCTaBIeHUs. MYHHUIMIIAILHON YCIYTH IO '
IPUHSITHIO TOKYMEHTOB, a TaKXKe Bbllaye peIlieHHH
0 TepeBojie WM 00 OTKa3e B MEPEBO/IE HEHHIIOTO
TIOMEIIIEHUSI B JKUJIOE.

PykosoacTBysice ®enepaibubiM 3akoHoM oT 06.10. 2003 N 131-®3 "O6
OOmMMX NpHMHIMIAX OpraHU3allMd MECTHOTO CaMOYINpaBIeHHsS B Poccuiickon
Oezeparun”, B cootBeTcTBHM ¢ PeepanbHbiM 3akoHoM oT 27.07.2010 Ne 210-®3
«O6 opraHM3aIUy NPeIOoCTaBIeHUs TOCY/IaPCTBEHHBIX H MYHHIUIIAIBHBIX YCIyI»,
®enepanbHbIM 3ak0HOM 0T 03.02.2011 Ne 383-®3 «O BHeceHuu U3MEHEHUHN B
OTHeNIbHBIE 3aKOHOJATeNbHbIe aKkThl Poccuiickoi Penepauui», NOCTAHOBICHUEM
IIpaButenscta Poccuiickoit ®enepanuu ot 16.05.2011 Ne 373 «O pa3paboTke U
YTBEpXK/IEHAN aJMHHUCTPATHBHLIX PErjIaMeHTOB HCIIONHEHHs TOCYNapCTBEHHBIX
QYHKIMI W aJIMUHHCTPATUBHEIX PETVIAMEHTOB IPEIOCTABICHHUS IOCY 1apCTBCHHBIX
ycayr», B LeENSX TOBBILUEHHS JOCTY[HOCTH W KayecTBa [PeoCTaBICHHA
MYHHULUIIAIEHOHN YCIIyTH.

I[TOCTAHOBJIALO: .

1. YTBepauTh IpuJIaraeMbli aJIMHHUCTPATUBHbIH peryiaMeHT
TpeNoCTaBIeHNs. MyHHIHNAILHON YCIyrd [0 NPUHATHIO JIOKYMEHTOB, a TaKKe
BbIJaue pelIeHui o nepeBo,ue uy 00 OTKa3e B NMEPeBOJIe HEKMIOrO NMOMEIICHUs B
JKUIIOE.

(masnee — aJIMAHUCTPATHBHBIN PErIaAMEHT).

2. CrienMaJHcTaM aIMHHHCTPAIMK 00eCreYnTh OKa3aHWe MyHHIHIIATbHOH
YCIIyTH 110 TPHHATHIO JOKYMEHTOB, a TaKXKe BBIAAYC pelLIeHuil O TiepeBojie Mk 00
OTKa3e B IIEpPeBOjie HEXUIIOro IIOMEIeHHs B XWJIOE B COOTBETCIBHM C
aJIMHHUCTPATUBHBIM PETIIAMEHTOM. .

3. JlanHOEe MOCTaHOBIIEHHE OIIy6HHKOBaTI: B TIEPHOIMYECKOM I1€UYaTHOM
minanun  «Cy3nadbCcKUil BECTHHK» U Pa3MECTHTh Ha CalWTe aJMHHUCTpALUH
Cy3/1aIbCKOTO CENBCOBETA. ‘

4. KoHTpOJTb 32 UCTIOTHERACM ITOCHREOBIICHHS OCTABIIAIO 32 co0oii.

aAMUHMCTRauK
Cyanaﬂbcxgiog
Censcosera
gosonencmro
palioHa
Hosocubupckon
o6nacru

['maBa Cy3/1a1bCKOI0 CEJbC




VTBEPXJEH
[locraHoBIeHHEM AJIMHUHHCTPALIMH

Cy31abCKOTO CENbCOBETa
o1 20.06.2012 Ne 50

AJIMUHUCTPATUBHBINA PETJIAMEHT
leeJ]()CTaBJ'IEHHH MyHlluH]IaJleOﬁ yc.ﬂyrn Ino I]pHHﬂTHlO AOKYMEHTOB, a
TAaKKe BblJa4de peme}mﬁ 0 nepenone HJIH 00 OTKa3e B nepeB(me HEXKHJIOIr 0
nmoMelieHus B KHJI0€.

1. O6uue nonoKeHus

1.1. AIMHHHCTPATUBHBIA pErjJaMeHT MpeAoCTaBICHHA MYHHUIUIIAIBHON
yCIIyTH TI0 MPUHATHIO JOKYMEHTOB, a TakKe Bbllaue PelIeHHH O NepeBoae WiH 00
OTKase B IIepeBOJie HEKWIOro MOMEIIeHHs B XKWIoe (Xajee — MyHHIMIAIbHAs
ycllyra) YCTaHaBIMBAaeT CPOKH W IOCJIENOBATENbHOCTh aAMHHHCTPATHBHBIX
npouenyp (neHcTBHMil) MPH NpPENOCTAaBIEHAH MYHHLHMIIANBHOW yCIYTH, a TaKke
MOPSZIOK B3aUMOZEHCTBHS MEXTY AJIMHUHHUCTpaLUeH Cy31aJIbCKOro CellbCOBETa
(manee  —  AJIMUHHCTpalMs), €€ CTPYKTyPHBIMH  [OJpas]CICHHAMH,
CTIeIMATMCTAMH, TIPEJOCTABNISIONMME MYHHIHIATBHYIO YCIyTy, 1 (QU3HYECKHMH
NULAMH — TOJydYarelsIMA MYHHIHMIAILHOM YCIYrd, a TaKiKe OpraHu3alusiMy,
y4acTBYIOILKMMH B Iporiecce MpeoCTaBIeH S MyHUIIUITAIBHOM YCIYTH.
[IpenocTaBieHHe  MYHHIUNAJIBHOH YCIYId OCYHIECTBISCT AJIMUHHACTpALMS
Cy3anbcKoro cenbcoBera JIoBoJIEHCKOro paiioHa Hosocubupckoii 061acT.

1.2. 3asBUTENAMM HA  [pPEJOCTABICHUE MYHHIMIIAIbHOM yCIyTH
BBICTYNAIOT: (U3MYECKHe M IOpUAMYecKHe Ivla - COOCTBEHHHUKHA HEXUIIOrOo
[OMelIeH s, MOJJIEKAIIEro MepeBoay, WM YIOJIHOMOYEHHOMY HMH JIKILY,
o6paTUBIIEMYCSs B HaJUIEXKALIMH OpraH ¢ COOTBETCTBYIOLIUM 3a51B1CHHEM.

1.3. TTopsimok HHGOPMHPOBAHKUS O MPAaBUIaX MPEAOCTaBICHHS
MYHHILIUTIAIBHON YCIyTH:

3.1 MecToHaxoxieHne AJIMHHUCTpALIUH, Ipe/10CTaBISIOEH

MYHHULMIIAIBHYIO YCIYTY:

632457, Poccus, HoBocuOupckass 001acThb, JloBOJIEHCKUI paloH, celo
Cysnasika, yi. llIkonsHas, oM 11B.

1.3.2. Yachl npréMa 3asiBUTEIICH:
- noHeaenpHUK — rnatauna: ¢ 9-00 no17-00;
- nepepsiB Ha obex: 13.00 — 14.00;
- BBIXOJIHBIE THH — cy000Ta, BOCKpECEeHbBE.

1.3.3.Anpec o¢uIranbHOro HHTEpHET-calTa AJIMAHHWCTpAIH
Cy3nanbckoro cenbcosera: www.admeyzdalka.narod.ru
Mudopmanysi, pasMeliaeMas Ha O(HIHMATIBHOM HHTEpHET-calTe |
MHGOPMALMOHHOM ~ CTeHJe  AJIMHHHCTPalUH Cy3IaIbCKOro  CelbCOBETa,
OOHOBIIAETCS TI0 Mepe €€ U3MEHEHHS.



1.3.4. Uadopmanus 1o BOnpocaM npeiocTaBIeHUs MYHHLIHTIAIBHON YCIIYTH
TIpe/I0CTaBIISETCS: '

- BCTPYKTYPHBIX IMOZApa3JeleHusX AIMUHUCTPALUHU Cy3nansckoro

CeNbcoBeTa, Y4aCTBYIONIMX B IPEAOCTABICHHH MyHHULMIIATEHOR yCIIyTH:

- MOCPEJCTBOM pa3MellleHHg Ha MHHOPMALIHOHHOM CTEH/C U oHLHATEHOM
caiite Anmuuuctpauuu  Cys3ganbCKoro ceilbcoBeTa B - CETH HNurepHer,
31€KTPOHHOTO HH(POPMHPOBAHHUS '

- C HCIIOJIB30BAHHEM CPEJICTB TeNe(OHHOM, IOYTOBOM CBSA3H.

st monmydeHus MHGOPMAIMK O MYHHUIIMIIATBHOHN yCITyTe, Nopsake
IpefoCTaBIeH s, XOIe MpPeOCTaBICHHUSI MyHHIUITATBHON YCIyTd 3asBUTEIH
BIpaBe 0OpalarsCs: |

- B yCTHO#M (popMe JIMYHO HIIH 110 Tele(OoHy:

- K CHelMalIMCTaM CTPYKTYPHBIX IIOZIpasJeNieHuii AIMHHHCTpaluy
Cy3/1aJbCKOTO CebCOBETa, y4acTBYIOUIMX B INPEIOCTaBICHUH MYHHULUIIA/IBHOM
YCIIYTH;

- B IUCbMEHHO# (hopMe TOUTOMH;

- TIOCPEICTBOM 3NIEKTPOHHOH MOYTHI;

UHdOopMHpOBaHKe IPOBOAUTCS B IBYX GOpMax: yCTHOE U NUCEMEHHOE.

Ilpi oTBetax Ha Teie(OHHBIE 3BOHKH W OOpalleHus 3asBUTEJIEH JIMYHO
CHEIMATUCTE  YCTHO HWHGOPMHUPYIOT OOpaTHBIIMXCA [0 HHTEPECYIOMMM  HX
sorpocam. OTBeT Ha TeneOHHBI 3BOHOK J0JDKEH HAUYMHATBCS ¢ HHPOPMALUHU O
HAMMEHOBaHWH CTPYKTYPHOTO IIOZpa3Je/leHus, B KOTOPbIH TOCTYIHI 3BOHOK, H
(GaMUIIHU CTIIMANIMCTa, IPHHSBIIETO Tene(OHHBIN 3BOHOK.

VcrHoe  MHQOPMHpOBaHHME — OOpaTHBIIErocs — JIMIA OCYILIECTBIISIETCS
crieriuanucToM He Oonee 10 MUHYT.

B ciny4yae ecnd Ul TOATCOTOBKH OTBETA TpebyeTcs NPOAODKUTEBHOE
Bpemsi, JMOO JONONHMTENbHAs HWHpOpMalWs OT 3asBUICIS, —CHELHATHCT,
OCYILIECTBIISIFOLINK YCTHOE WH(OPMUPOBAHHUE, npeuiaraeT oOpaTUBILEMYCS JIMILY
HAIpaBUTh B AJIMHHHCTPALHIO MYyHHLMIAIBHOTO paiioHa HIH MHHHCTEPCTBO
obpamieHye O TPEJOCTABICHMHM NHUCHMEHHOM uH(GoOpMaIy [0 BOIpOCaM
TpeNoCTaB/IeHNs MyHUIIUNIAIBHOH YCIyTH, nubo HazHa4aeT Jpyroe yaobHOe s
0OpaTHUBILErocs AMIa BpeMs Ul yCTHOro UHGOPMUPOBAHHS,

[TucemMeHHOe ~ MH(QOPMHpOBaHHE IO BOIpocaM  MPEeNOCTABICHHA
MyHMIIMIIAJIBHOM YCIYTH OCYIIECTBIACTCS MPU  TIOMyHEHHH oOpalieHust 0
NpeJIoCTaBIeHHH IHChbMEHHOH HMH(OPMALMK 110 BOIIPOCAM IPEJOCTABICHUAL
MYHHMIMITATBHOH YCIyTH. '

Otser Ha oGpanieHne rotoButcs B Tedenue 30 JIHEH CO s pPeruCTpaliH
MMCEMEHHOTO O0pAIeHH . " |

ClielMaTiCcT, OTBETCTBEHHBIH 3a paccMOTpeHHe oOpalleHus, obecrieynBaeT
0OBEeKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PpacCMOTPEHHE oOpatenus,
FOTOBUT IMMCHbMEHHBIN OTBET IO CYILLECTBY IOCTaBICHHBIX BOIIPOCOB.

[lucLMeHHBIM ~ oTBeT  Ha  o0pamieHHe  INOJANKCHIBACTCH IJ1aBOM
MYHMI[MIIATBHOTO  paioHa, B ciyyae oOpamieHus B aJMHHHCTPAIHIO
MyHMIMIIATBHOTO paioHa, -MUHHCTPOM b0 YIIOTHOMOYEHHBIM MM JIMIIOM, B
ciydae obpameHusi B MHHHCTEPCTBO, CONEPKHT bamMuuio, UM, OTYECTBO



HoMep TemedOHA HCIONHMTENS W HANPABIAETCA MO YKa3aHHOMY 3aABHTC/ICM
[IOYTOBOMY aJpecy WM 10 aipecy JEKTPOHHOH IOYThI, €CIIH OTBET IO npocsoe
3asiBUTENs JJOJKEH OBITh HanpasjieH B popMe JIEKTPOHHOTO JOKYMEHTA.

1.3.5 HNudopMallMOHHEIE MaTepUallbl, npeHa3HauYeHHbIE VTS
uH(pOPMHPOBaHHUs 3asBUTENedl O, MyHULUHNANBHOW yCiyre, pasMellaioTes Ha
HHMOPMALMOHHBIX CTEHJaX, pACIOJOXEHHBIX B MECTax, o0ecreYrBarOIIMX
CcBOOOIHBIM JOCTYI K HUM 3asBUTEIEH.

NupopMaimOHHBIe CTeH/IbI 000pyAYIOTCS BU3yallbHOM TEKCTOBOW MH(OpMAaluel,
cozepiKaleil CrpaBovHble CBENEHHS JUlsl 3asBHTENCH, MepeueHb JOKyMEHTOB,
HEOOXOMMMBIX JUTS TONyYeHHS MYyHWLMIQIBHONW YCITyTH, W 0Opasupl U3
3aroJIHeHHS.

WHbopMaMOHHBIE MaTepHabl, pasMelnaeMble Ha MH(OPMAIMOHHBIX CTEHHAX,
OGHOBJIAIOTCS 1O Mepe H3MEHEeHHMs JICHCTBYIOIIETO  3aKOHOJATEIbCTBA,
pEeryJMpyIOIIero NpeJOCTaBlIeHHe MyHHIHIAIBHOH YCIyrd, H  CHpPaBOYHBIX
CBEIEHUI. .

Taxoxe Bcs MHGOPMALHSL O MyHHUIUIIAIBHON YCIyTe U yCIyrax, HeOOXOIUMBIX JIJIS
MOTyYeHHs — MyHULHNATBHOU yeayrn  jgoctynHa Ha  MHTepHer-caite
Amvunancrpanun  Cy3[JanbCKOro  CeJIbCOBETa, VHTepHeT-caiiTax OpraHu3alui,
y4acTBYIOIIMX B MPEJOCTaBICHHH MyHMIMIIAJIBHON YyCIIyrd, a TaK K€ B
denepabHON TOCYIAapCTBEHHOM uH(pOpMaLMOHHOH cucTeme «EXMHBIA TOpTAl
roCyIapCTBEHHBIX M MYHHIMIAIBHBIX YCIyT (pymkumii)» (www.gosuslugi.ru) u
0OHOBIISIETCS TIO MEPE €€ H3MEHEHHSI.

II CranmapT npefoCcTaBIeHUs MYHHUIUTIATBHOMN yCITyTH

2.1 HanMeHOBaHHE MYHMIMMAJIGHON YCIyTH: NPUHATHE JOKYMCHTOB, & TAKKe
BbIi@ya pellleHuii 0 IepeBojie Wik 00 OTKase B MEePEBOAE HEKMIONO MOMCHICHHIA B
JKHITOE. |

2.2. [IpemocTaBieHse  MYHHMIMITAIbHOH — YCIyrd  OCYIUECTBIACT
Anmunuctpaiuu  Cy3IanbCKoro  CelbCoBETa. [Ipu MpeloCTaBIeHHH
MYHUIMIATBHOW YCIYrd TaKKe MOIyT TpHHMMATh YydYacTHeé B KauecTBe
MCTOUHMKOB TOTy4eHHs JOKYMEHTOB, HEOOXOIMMBIX Ui MPEJOCTaBICHHIA
yCITyT'H, WIM HCTOYHHKOB MPEI0CTaBICHNS uHMOpMAIMHK VIS IPOBEPKH CBE/ICHUH,
TIPEOCTABIISIEMBIX 3asBUTENISIMH, CIICYIOIIME OPTaHbl M yUPEHACHIMA: - |

- AnvuHHcTpauus J{OBOJIEHCKOro panoHa HoBocubupckoid obmactu: c.
JloBonbHoOE, yi. Jlennna,106;

- otnen Ynpasnenus OenepanbHoR CiryKOBI rocyIapCTBEHHOM perucrpanuy,
kamactpa W kaprorpapun no Hosocubupckoi obmactu: 632450, c./loBonpHOE,
yi.Jlenuna, 1.108; '

3ampeleHo TpeOOBaTh OT 3asBUTENA OCYLICCTBICHHS JeiCTBUI, B TOM
yHCIIe COMIAacOBAHMM, HEOOXOMMMBIX ISl MONydeHHs MyHHIMIATBHOM yCIyrd U
CBS3aHHBIX C OOpAIIeHHEM B MHbIE TOCY/IapPCTBCHHBIC OpTaHbl U OpraHM3allii, 3d
MCKITIOUEHHUEM TOJTydeHHs YCIyr, BKIIOYEHHBIX B TEpPEYeHb YCIYT, KOTOPLIC
JBISIOTCS.  HEOOXOMMUMBIMM ¥ O0s3aTeNbHBIMH Ul TPEAOCTaBIICHUA
MYHUIUIIATBHEIX YCIIYT.




2.3. Pe3ynpTaToM NpeaoCcTaBIeHUs MyHHanaanOﬁ YCIIYTH SBJISETCA:

- BbIj1a4a PelLIeH s O MepeBo/ie HEXKMIIONO MOMEIICHHS B KHUIIOL; :

- BbIIAYa pelieHus 06 0TKase B MepPeBO/ie HEXKUIOTO MOMEIICHHS B XKHIIOC.

2.4. CpoK MpeLOCTaBIEHHS MyHHULUIIATBHON YCIyTH: 48 pabo4ux JHEH.

2.4.1 O6mMii CPOK MPHUHATHUS PELICHUs O MPEAOCTABICHUH MYHHLHITATBHOM
yenyru coctaBisier 45 pabouux JHEH €O AHS obpalenuss 3a MyHMLMIAIBHOH
yCIIyTOH. ;

2.4.2 Cpoku TPOXOX/IEHHs OT/ENbHBIX aJIMUHUCTPATHBHBIX TPOUCAYP,
HEeOBXOMUMBIX JUISl IPEJOCTABICHNs MyHULMIIAIEHOM YCIyTH, YKa3aHbl B pas/ieie
3 HACTOAIIEro aJMHHUCTPATUBHOIO periiaMeHTa.

2.4.3. Cpox BeIauy (HANpABIEHHUs) 3aABUTENIO JOKYMEHTOB, ABIAIOLIMXCA
pe3yJIbTaTOM MNPeJOCTABICHHS MyHHI[MITAILHON YCIyTH, COCTaBJIsACT: 3 pabouux
JTHSL. |

2.5. [1paBoBble OCHOBAHMUS UL TIPEIOCTABICHU MyHHLUIAIBHON YCITyTH
[IpenocTaBlieHHe MyHULMIIATLHOM YCIyrH OCYIECTBIACTCS B COOTBETCTBHH C:

- Koncturyuueii Poccuiickon denepanuu («Poccuiickas raseray 1993r Ne
237Y%

- I'pax1aHCKUM KOJEKCOM Poccuiickoit @enepaunu ot 30.1 1.1994 Ne 51-
®3 (npuust '] ®C PO 21 .10.1994) (mepBoHAYaNbHBIA TEKCT HNOKYMCHTa
ony0IMKOBAaH B U3AaHMAX «Cobpanue 3aKOHOAATeIbCTBA POy, 05.12.1994, N 32,
cr. 3301; «Poccuiickas razera», N 238-239, 08.12.1994);

- @ejepalbHBIM 3aKOHOM OT 02.05.2006 Ne 59-®3 «O mopsake
paccMoTpeHHss  OOpallleHMHd — rpaxaH " Poccuiickoit ®enepauum»  (TEKCT
denepalbHOrO 3aKOHA OIyOJIMKOBaH B W3aHMAX «CobpaHue 3aKOHOAATEIIbCTBA
PDy», 2006, Ne 19, cr. 2060, «Poccuiickas raszera», 05.05.2006, Ne 95,
«[Tapnamentckas raseray, 11.05.20006, Ne 70-71);

- @epepanbHbM 3aK0HOM 0T 06.10.2003 Ne131-®3 «O6 obmux npuHLIKIIAX
OpraHuM3alid MECTHOrO CaMOYNpaBICHHA B Poccuiickoii ®enepaiun» (TEKCT
deiepalbHOrO 3aKOHa OIyOIMKOBAaH B M3IaHMAX «CobpaHue 3aKOHO/ATEeNILCTBA
Pdy», 06.10.2003, Ne 40, cr. 3822, «IlapnaMeHTCKas rasera, 08.10.2003, Neo 186,
«Poccuiickas razetay, 08.10.2003, Ne 202);

- VYcrasom Cy3panbckoro — CellbcoBETa JIOBOJIEHCKOTO ~ paiioHa
HoBocubupckoii obnacty; _

- (depepallbHBIM 3aKOHOM OT 27.07.2010 Ne 210-®3 «O06 opraHu3aluy
NpeloCTaBleHus — FOCYIapCTBEHHbIX M MyHHIHNATGHBIX  ycmyr»  (TeKCT
DeyiepabHOrO 3aKOHa OIMyOJIMKOBaH B HM3/aHMAX «CobpaHue 3aKOHOJATe/IbCTBA
P®y, 02.08.2010, Ne 31, ct. 4179, «Poccuiickas razera», 30.07.2010, Ne 168);

- I'paziocTpOUTEIEHBIM KOJEKCOM Poccuiickoit @emepauun ot 29.12.2004 Ne
190 — ®3 (mepBOHAYaJbHBIA TEKCT IOKyMEHTa onyONuKOBaH B H3JaHMIX
«Poccuiickas Tazeran, N 290, 30.12.2004; «CobOpaHue 3aKOHOIATE/IBCTBA PD»,
03.01.2005, N 1 (uacts 1), cT. 16; <<HapnameHTCKa51 razera», N 5-6, 14.01.2003);

- DepepanbHBIM 3aKOHOM OT 30.12.2009 Ne 384-03 «TexHuyeckun
pernamMeHT 0 Ge30MaCHOCTH 3/[aHHH U coopyxkenui» (TekcT PenepalbHOro 3aKoHa
omy6ukoBaH B «POCCHICKOH razere» OT 31 nexabps 2009 r. N 255; B «Cobpanuu
saxoHonaTenbcTBa Poccuiickoii Menepanuiy OT 4 sHBAPS 2010r.,N 1crt. 5);




- MepepalbHbIM 3aKOHOM OT 22.07.2008 Ne 123-®3 «Texnu4eckui
pernamMeHT O TPeOOBaHUSX ~I0XKAPHOH fesonacHocTH» (Teket DenepalbHOrO
zakoHa ony6nukoBad B «CobpaHue 3aKOHOJATe/IbCTBA Pdy, 28.07.2008, N 30 (4.
1), cr. 3579; «llapmamMeHTCKas Taseray, N 47-49, 31.07.2008; «Poccuiickas
razeta», N 163, 01.08.2008); 2 :

- CHuIl 2.07.01-89*. I'pamocrpoutenscTBo. llnanuposka u 3acTpoiKa
FOPOJICKHX W CeIBCKUX IOCENeHHH, yTBEPKICHHBIM ITpukazom Munperuona PP
or 28.12.2010 Ne 820 (omy6nuxoBan B «MH(bOpPMALKOHHOM Oro/uieTeHe 0
HOPMATMBHOM, ~METOJHYECKOH M THIOBOIl IPOEKTHOM JOKyMEHTAallUH B
ctpourenbeTBe», N 7, 2011);

- TlocranosnenueM IIpaButenscrBa Poccuiickoit @enepanuu ot 28.04.2005
Ne266 «O6 yTBepkaeHuUHM (OpMBI 3ajABICHUSI O nepeycTpoiictee M (W)
TeperiaHipOBKe XKUJIOT0 TNOMEIIEHHUs 1 (opMBI JIOKyMEHTa, OATBEPKAAIOWIETro
NPUHSATHE PEIIEeHUs O COIJIaCOBaHNH nepeycTpoiicTBa M (Win) NeperyiaHnpOBKH
KIUIOFO TIOMEIIEHHs» (TeKCT TOCTAHOBIEHHs OMyOJHKOBAaH B «Poccuiickoi
razete» oT 6 mas 2005 r. N 95, B «CobpaHnu 3aKOHOJATE/ILCTBA Poccuiickoit
®enepaupny ot 9 mast 2005 1., N 19 cr. 1812);

- Tlocranosienuem IIpaputenscta Poccuiickoii @enepanuy OT 13.08.2006
Ne 491 «O6 yrBepxnenuu IlpaBun ‘cojepkaHusi 00OmEero HMymecTsa B
MHOTOKBAPTHPHOM JIOMe M MPaBHJ W3MEHCHHs pasMepa IIaThbl 3a coliepXKaHue U
PEMOHT JKHIIOrO TIOMEIEHUs B CTydae OKasaHHs yCIyr u BBITIOJTHEHMST PaboT 10
yIpaBJICHUIO, CO/ICPIKAHHUIO H PEeMOHTY OOILero UMyIIecTBa B MHOTOKBAPTHPHOM
oMe HeHaUleKamero KadecTsa W (WiM) C TEpephIBaMH, IPEBBILIAIOIIAMH
YCTAHOBJICHHYIO  [IPOAOJDKMTENLHOCTE? (1epBOHAYAIBHBIA TEKCT NOKYMCHTa
onyOIMKOBaH B M3/1aHMAX «Cobpanue 3aKOHOJaTeIbCTBA PD», 21.08.2006, N 34,
cr. 3680; «Poccuiickas razeta», N 184, 22.08.2006);

- TlocTaHOBIEHHUEM TOCYAApCTBEHHOrO0 KOMUTETA Poccuiickoii Penepanuu
[10 CTPOUTEIHCTBY M XKUIHIIHO-KOMMYHATIBHOMY xomruiekey ot 27.09.2003 Ne 170
«O6 yTBep)KIeHWH IpaBUI M HOPM TeXHHYECKOM SKCIUTyaTalHy JKUIHIIHOTO

oH/a» (TEKCT ITOCTaHOBIICHHMS ony6NMKOBaH B «Poccuiickoii rasere» oT 23
okTsa6psa 2003 r. N 214 (1OMOJTHHUTEIBHBIN BBIYCK); B JKypHAIC «EeHeIenbHbIH
Gro/UleTeHb 3aKOHONATENBHBIX M BEIOMCTBEHHBIX aKTOBY, Hos16pp 2003 1., N 46,
47);

- TToctanosienueM [IpaBuTenbCTBA Poccuiickoit @enepanuu oT 28 sHBapA
2006 Ne 47 «O6 yTBEpX/IEHUU IONOKEHUs O TPHU3HAHAH IOMELICHHA HKHIIBIM
[IOMelLIleHHeM, JKHJIOrO TOMEIIeHHs —HENpUrOTHBIM - JUIA NPOXUBAHUA |
MHOrOKBAPTMPHOTO  JIOMa  aBapUHHBIM U MOJJIeXKAIIUM ~ CHOCY — HIH
PEKOHCTPYKIHU» (IIepBOHAYANIBHBII TEKCT JOKyMEHTa onyOIMKOBaH B W3/1aHUAX
«Cobpanue 3akoHozaTenscTBa PD», 06.02.2006, N 6, ct. 702; «Poccuiickas
razera», N 28, 10.02.2006);

- Tlocramosienumem IlpasutenscrBa —Poccniickoi ®denepauuud  OT
16.02.2008 Ne87 «O cocTaBe pa3jelioB MPOEKTHON TOKYMEHTALMH 1 TpeOOoBaHMIX
K HX COJepkaHHIO» (IlepBOHAYAIBHBIH TEKCT HOKyMEHTa onyOIMKOBaH B
m3nanusax «CoOpaHue 3aKOHOJATEIbCTBA Pd», 25.02.2008, N 8, ct. 744,
«Poccuiickas razeta», N 41, 27.02.2008).



- Tloctanosnernem IpaButensctsa Poccuiickoit @enepanuu ot 10.08.2005
Ne 502 «O6 yTBepxkaeHHH (GOPMBI yBeJIOMICHH O TepeBoie (oTKase B nepeBoie)
JKUITOTO  (HEXHIIOTO) TOMEIIEHHST B HEXHIoe (KUIoe) MOMEIICHHE (Texct
nocTaHoBNeHHUs omybmuKoBaH B «Poccwmiickoii rasere» ot 17 asrycra 2005 r. N
180; B «Cobpannu 3akoHOzaTenkcTBa Poccuiickoit ®enepaiuu» oT 15 asrycra
2005 r. N 33 ct. 3430). :
2.6. [epeyenb JOKYMEHTOB, HEOOXOMMMBIX JUTS MOJTy4eHUs] MyHULUIATBHOH
YCITyTH.
Jlns1 moJydeHusi MyHUIUTTATBHOM YC/IYTH 3asiBUTENIEM IIPEICTABIISETCS:
1) 3asBIIEHME O TIEPEBO/IE TOMEIIEHNUS;
2) npaBOyCTAHABIMBAIOIIME JOKYMEHThl Ha TIEPEBOJAMMOE MOMEIICHHE
(MOATMHHUKH UITH 3aCBUJIETENECTBOBAHHBIC B HOTAPHAIbHOM IOPSIIKS KOTIUH );
3) mu1aH nepeBoIMMOro NOMELIEHHUS C €ro TEXHUYECKHM OIUCaHHEM;
4) mo3TaXKHBIH IUTaH I0Ma, B KOTOPOM HAXOIHUTCs MEPEeBOAMMOE ITOMEIICHHE;
5) moAroToBIEHHBIH M O(OPMIIEHHBI B YCTAHOBICHHOM MOPS/IKE NPOCKT
rnepeycTpoiicTBa U (W) NePEeTIaHUPOBKY T€PEeBOMMOrO MOMEIICHHUA (B cmyuae,
eCIli TIepeyCTPOHCTBO M (MiH) IeperiaHUpOBKa TpeOyroTCs i obecnieueHus
HCIIONb30BAHKS TAKOrO IOMEIIEHHS B KaUeCTBE KHJIOTO OMEILEHH).
2.6.1. 3anperniaeTcst TpeOOBATh OT 3asBUTEIIA:

Tpe/ICTaBIeHUs JOKYMEHTOB U HH(QOPMAIMH HIIH OCYIIECTBICHHS JeNCTBUH,
MpeICTaBlIeHHEe WM OCYILECTB/IEHHE KOTOPBIX HE NPElyCMOTPEHO HOPpMAaTHBHAIMA
TIPaBOBBIMH AKTaMH, PErylIMpYIOUUMHM OTHOLICHHS, BO3HMKAIOIME B CBASH C
TpeIOCTABIEHHEM MyHHIMIIAIBHOM YCIyTH;

Mpe/ICTaBlIeHUs] JOKYMEHTOB M HH(OpMalHH, KOTOPhIE B COOTBETCTBUM C
HOPMATHMBHBIMHM NPaBOBbIMM akTamu Poccuiickoii ®enepauyy, HOpMaTHBHBIMHU
MpaBoBBIMA akTaMu cyObekToB Poccuiickoit Penepanuu H MYHHUIIAIATbHBIME
TPAaBOBBIMH aKTaMH HAXOJATCA B PAaclOPSHKEHMM TOCYIapCTBEHHBIX OpraHos,
NPeNOCTAB/ISIOMIX TOCYIapPCTBEHHYIO YCIIYTY, HHBIX IOCyIapCTBCHHBIX OPraHoB,
OpPraHoB  MECTHOTO  CaMOyIlpaBieHHd | (umm)  1O/JBEIOMCTBEHHBIX
rocy/JapCTBEHHBIM OpraHaM M OpraHaM MECTHOIO caMOyIpaBJIeHHA OpraHu3aLui,
Y4aCTBYIOIMX B IIPEIOCTABICHUH TOCYAaPCTBEHHBIX MM MYHHIMITAIBHBIX YCIIYT,
3a HCKTIOYEHHEM JOKYMEHTOB, yKa3aHHBIX B 4acTH 6 crtarbd 7 deepanbHOro
3axona "OG OpraHM3alliM TpeOCTaBICH S TOCYIapCTBEHHBIX H MyHHIMIATIBHBIX
yeiyr" Ne210-D3. | '

2.7.IlepevyeHb OCHOBaHMM Ul OTKa3a B IIPHEME JTOKyMEHTOB, HE0OXO0IUMBIX
JUIS IPEOCTABIIEHHST MYyHHUIIMIIAIBHON YCIIyTH. '

OCHOBaHUSIMH JJISl OTKA3a B IIpHEMe JIOKYMEHTOB SIBIISIOTCS:

OTCYTCTBHE y 3asBHUTEEH IpaBa Ha IOJy4YEHHE MYHULUNIAJIBHON YCIYTH B
COOTBETCTBHH C AEHCTBYIOILUM 3aKOHOIATEILCTBOM,;

HETIpe/ICTaBIIeH e 3asBUTENIEM BCeX HEOOXOIUMBIX IOKYMEHTOB.

2.8. [lepeyenp OCHOBaHHH 11 OTKa3a B NPEJOCTaBICHHH MYHHLUITATBHOM
YCIyTH. . _

OCHOBaHHMSAMH UISI OTKA3a B TIPEJOCTABIEHUH MyHHIIMIATLHON yCIyTH
SBIISIIOTCS:




1) HecooTBETCTBHE = [IOKYMEHTOB, NpeIOCTaBICHHBIX  3asiBHUTEIEM,
TpeGOBaHMSIM 3aKOHOATENBCTBA O MPEIOCTABICHUH MYHHUIMIIAIBHOM YCITyTH;

2) nMChbMeHHOe 3asiBIIeHHe 3asBuTeNs 00 OTKase B IIPEJOCTABICHUH
MYyHUIMIAIBHOM YCIIYTH; e o

3) HecoOmONeHHsl TPeLyCMOTPEHHBIX CTATheH 22 Kumuunoro Kopaekca
YCIIOBUH NepeBO/ia MOMELIECHHS;

4) HeCOOTBETCTBHUS IIPOEKTA MEPEyCTPOHCTBA U (unH) TIeperIaHuPOBKH JKHIIOTO
noMmenieHus TpeOoBaHUAM 3aKOHOIATeIbCTBA.

B ciydae HaNM4MS OCHOBAHMS, YKAa3aHHOIO B MOJIYHKTE 3 HACTOSLIEro
NyHKTa, NPENOCTABICHHE MYHMLMIATBHOH YCIyrd NPHOCTAHABIMBACTCH JIO
MOMEHTa TPEIOCTaBJICHHS  3aABUTENEM  JOKYMEHTOB,  NOATBEPIKIAIOLIX
BHITIOJIHEHNE  YCJIOBHE TMPEIOCTABIEHHs TOCYJapCTBEHHOH  MOIICPXKKH (B
COOTBETCTBHH C MOAMYHKTOM 6 IMyHKTa 2 aIMHHUCTPATHBHOT'O pernamenTa). Cpok
MPUOCTAHOBJIEHUS MTPEAOCTABICHUS MYHHIMNANEHOMN yciyrH He Gosee 30 nHEH.

2.9. Veiayru, KOTopble SIBISIOTCS HEOOXONMMBIMH H o0s3aTebHBIMU IS
Mpes0CTaBIeHH)s TOCY IapCTBEHHOH yCIyTH:

- TIpuveM 3asBIEHUI WU BBIAAYa JIOKYMEHTOB O COIJIACOBAHMM IEPEYCTPOHCTBA M
(unH) neperIaHMpPOBKH JKUJIOTO MOMEIIEHHU. ,

2.10..Pa3mep miatel, B3UMAeMOH ¢ 3asiBUTEIA IPH MPEAOCTABICHUH
MYyHHIMITAIBHON YCIYTH: yCITyra sABJISeTCs OecruIaTHOM.

2.11. Pa3Mep muiaThl, B3MMaeMoil ¢ 3asBUTENs IPH TMpPeOCTaBICHUH yCIyT,
KOTOpble SBISIOTCS HEOOXONMMBIMH M 00S3aTe/IbHBIMU IS [PENOCTABICHIA
rocy/1apCTBEHHOM yCIIYTH: yCIyra sBJIAETCs OecCrIaTHOM.

2.12. MakcuMaIbHOE BpeMs OKHIaHMsI B OYepey NPy Io/1a4e 3asBJIeHUs O
MpeI0CTaBIeHHH MYHHIMIIAIbHON YCIyTH HE MOXKET NPEBBILIATE 30 MHHYT.

2.13.Cpok W TOPSIIOK PETHCTPAIMK 3ampoca 3aiBHTEIA O pe0CTaBIEHHH
MYyHHUIMTATbHOM yCIIyrd U yCIIyTH:

CpoOK pericTpaliy 3a1poca 3asBUTeNIs O PeAOCTaBICHIH MYHHIIMTATBHOM
YCIIyTH — OJIMH JI€Hb C MOMEHTa O0palleHHs 3asBUTE]I (pu TMIHOM OOpalIeHAR);
ONIMH J€Hb CO JHs TMOCTYIUICHHs MMCbMEHHON KOPPECTIOHACHIIHH (moyToii), OUH
JNeHb CO JHs TIOCTYIUIEHHS 3ampoca yepes OJIEKTPOHHBIE KaHAlbl CBA3M
(371EKTPOHHOM MOYTOM); |

2.14.Tpe6GoBanust K IOMEIICHHAM, B KOTOPBIX NpeNoCTaBIISIeTCs
MyHHLHUNAJIbHAs yCIIyTa:

2.14.1. B Aqmunuctpauuy Cy31anbCeKoro cejibcoBeta, IpHeM 3asBUTEJIEH
OCYIIECTBJISIETCSL B CTELMAIBHO NPETyCMOTPEHHBIX NOMEIICHHMAX, BKJIFOYAIOIIHX
MecTa JUISl OKHIaHMs, MoTydeH s MHPOpMaluy, TpUeMa 3asiBUTENEH, 3aIOJIHEHHUS
He0OXOUMBIX IOKYMEHTOB, B KOTOPBIX obecrieuuBaeTCs:

COOIMIOIEHHE CAHUTAPHO-IMHEMHOIOTHYECKUX MPaBWI W  HOPMATHBOB,
TpaBUJI IPOTHBOTIOKAPHON OE3011aCHOCTH;
obopyJoBaHHE MeCTaMHi OOIIECTBEHHOIO MOJIb30BaHUA (TyaneTsl) U MECTaMH I
XpaHeHHs BEepXHEHN OJIEIKIBI.

2.14.2. TpeGoBaHus K MeCTaM JUlsl OKHAaHU:

MecTa JUIsl OKHIaHusI 000pYIyIOTCS CTYIbsIMH H (unn) KpeceabHBIMU CEKLHAMH, H
(MIH) CKaMbsIMH;




MecTa IS OKMIAaHHS Haxo[aTes B Xowle (3ale) WIX HMHOM  CIENHATbHO
IPUCIIOCOOIEHHOM MOMEIIECHHH;

B MecTax JUlsl 0KHMaHus TIpelyCMaTpHBalOTC MECTa JUls TTOJTy4eHNU uHpOpMaLUH
0 rocyIapCTBEHHOH YCIIyTe.

2.14.3. TpeboBanust K MecTaM Uil  TIOJNYyYCHHS uHbOpMaLUA O

MYHHIIMIAJIBHON yCIyre:

MH(QOPMALIMOHHBIE ~ MaTepUajibl, IMPE/HA3HAYCHHBIC  JUIA uHGOPMHUPOBAHHUSA
3agBUTeNell O MyHMIMIANBHOW yciyre, pasMeIIaloTcss Ha HH(QOPMAIHOHHBIX
CTEHJIaX, pacloNIOKEHHBIX B MeCTax, 00ecne HBatoInX cBOOOHBIM AOCTYI K HUM
3agBUTENIEH;

uMH(pOpPMAlMOHHBIE  CTEHJBI  00OpyIyrOTCS BH3YaJbHOM  TEKCTOBOM
uHpopMalpeii, cosepKalledl CrpaBOYHbIC CBEICHUS s 3asiBUTENEeH, NepevyeHb
JIOKyMEHTOB, HEOOXOAMMBIX /IS TOJTyYEHH MYHHMIUNAIBHOH YCIyTH, ¥ 00pa3sLbl
13 3aI0JIHeHMSL.

MudopManoHHble MaTepuabl,  pa3MelmacMble Ha MH()OPMALHOHHBIX
cTeHIaX, OOHOBJAIOTCS MO Mepe M3MEHEHMs [EHCTBYIOIIEro 3aKOHOIATEeNbCTBA,
PEryJIUpYIOLIEro IMpeI0CTaBIeHHE MYyHHLHITIATBHON YCIyrd, ¥ CIPaBOYHBIX
CBEJICHHUH; ‘

2.14.4. TpeGoBanus K MECTaM IpHeMa 3asABHTEIICH:

[lpuem  3asBUTENIeH, 3aMOJHEHHE 3asiBJIEHMH O  [PEJOCTaBICHUH
MYHHUIUIIAIBHOH YCIyrH OCYIUECTBIACTCA B cay)KeOHBIX KaOMHETaX WM MHBIX
CHelMalbHO OTBEJEHHBIX MECTaX, KOTOpble OOOpYAyIOTCs BBIBECKAMH C
yKa3aHHEM HOMepa M HaHMEHOBaHMs KaOMHEeTa WIIM yKa3aTellsIMH, COACpPKaIlMH
MHPOPMALMIO O HA3HAYEHUH MeCTa JUTs IPHeMa 3asBUTeA.

CrelMaliCTEl, OCYIIECTBIMIOIIMe NPHEM 3asBUTeNel, 00ecreuHBaoTCs
JIMIHBIMA 1 (MJIH) HACTOJNBHBIME HASHTH()HKALMOHHBIMU KapTOUKaMH.

PaGoyee MecCTO CIELHAIMCTa, OCYLIECTBISIOMIEro IpHEM 3asBUTEJIEH,
060pyI0BaHO TIEPCOHAIBHBIM KOMIIBIOTEPOM H I€YaTal0IIHNM YCTPOHCTBOM;

B nensix obecrieueHus KOH(QUICHUHATBHOCTH CBEJCHHH OJHOBPEMEHHOE
KOHCY/IbTHpOBaHWe M (W) MpUeM JBYX H fonee IOCETUTENEH OIHHUM
CIELMAIUCTOM He JIOIyCKAeTC s,

MecTa i puaeMa 3asBHTelIeld 000pyAyHOTCs CTYJBSAMH H CTOJaMH JULA
obecrieyeHusl BO3MOJKHOCTHM  3allONIHEHWs —3adBJI€HHA O  IPEIOCTaBICHUH
MYHHIIMIIAJBHON YCIYTH U OtbopMneHﬁﬁ JTOKYMEHTOB.

2.15. Tlokaszarenu = KayecTBa M  JIOCTYIHOCTH  TIPEAOCTABICHHS
MYHHIIUIATEHOMN YCIIyTH: | '

2.15.1.TlokazaTenu Ka4ecTBa MyHHIIUIIAILHON YCIIYTH:

1) BeINOJIHEHHE JONMKHOCTHBIMH JIALAMHU, rocyaapCTBEHHBIMHU
rpakIaHCKMMH CIYKAIIMMHU TPELyCMOTPEHHBIX 3aKOHOAATEILCTEOM Poccuiickoi
Depmepany  TpeOOBaHHM, TpaBWI. M HOPM, @  TaKKe cobroieHe
[OCJIeI0BATENFHOCTH aMUHHCTPATHBHBIX MPOLEAYp H CPOKOB HX HCIIOJHCHHA
TIpH NPEIOCTABICHNH MyHHUIUNATIBHOH YCIyTH; _

2) oTcyTcTBME OOOCHOBAHHBIX JKalob Ha neiictus  (6e3meiicTBHe)
NOKHOCTHBIX ~ JIMI[, TOCYJApCTBEHHBIX — TPAXIAHCKUX  CIIyXalluX  [pH
IIPeNOCTaBJICHHN My HHIMITAIBHOH YCIIYTH.




2.15.2.. Tlokazarenu JOCTYIHOCTH IPEIOCTaBICHUA MYHHUIHIATbHON
YCIyTH: '

1) OTKPBITOCTE M JOCTYITHOCTh yHGOpMAIMK O MOpsiIKe W CTaHIapTe
MpeloCcTaBleHns ~ MYHHMLMIATBHOH  yCIyTH, 00 oOpasuax  oQopMICHUS
JIOKyMEHTOB, HEOOXOMUMBIX /Ul [PEAOCTABICHHA roCyapCTBEHHON MOJACPIKKH,
pa3MelleHHbIX — Ha WH(OpPMAIMOHHBEIX ~ CTEHIAX, Ha HutepHeT-pecypceax
aJIMHHMCTpaLNH, _

2) cpencTBa rOCY/IapCTBEHHOH  TIOAJCPHKKH HepeUUCIIAIOTCS &
HCIIOJIB30BaHHEM aBTOMAaTU3UPOBAHHBIX cucTeM, 0e3 yJacTHs 3asBUTEIS,

3) memexo {Hasi JOCTYITHOCTE OT OCTAHOBOK 0OIIeCTBEHHOT O TPAHCIIOPTa 110, '
3MaHUs CTPYKTYPHOTI'O TOAPA3 e/ ICHH AJIMHAHHMCTPALIUHU CEJILCOBETA;

4) KONU4EeCTBO B3aUMOJIEHCTBUN 3asBUTENS C JOJDKHOCTHBIMH JIHIAMH TIPH
pe0CTaBICHHH MYHMIUTIAIBHON yCIyTd U UX TIPOJIOIDKUTEIBHOCTD;

5) BO3BMOXXHOCTh  IIONydeHHsi HHpoOpMauuu O XOJe NpeA0CTaBIeHUs
MyHHIUIIAIBHOM yCIYTH, B ToM UHCIEe C MCIOJNB30BaHWEM WH(HOPMALHOHHO-
TEIIEKOMMYHHUKALIHOHHBIX TEXHOJIOTHUH.

I11. CocTaB, MOCIEN0BATEIEHOCT U CPOKHU BBITIOJTHEHHU aJIMHHUCTPATHBHBIX
TpoLeIyp, TpeOOBaHMs K MOPSAKY MX BBIITOTHEHUS

3.1. IlpemocTaBieHHe MYHMLUMIAIBHOM YCIyrH BKIIOHacT B cebst
MOCJIe0BaTEIbHOCTD CIeAYIOIINX aJIMHHUCTPATHBHBIX MPOLENYD:

- IPYEM W PEruCcTpanys nakera J0KyMEeHTOB;

- PacCMOTpPEHHE MOJAHHBIX JOKYMEHTOB W IPHHATHE PEILCHHI O nepeBoJie
HEXHUIIOrO TIOMEIIEHUS B KUIIOE;

3.2. Ilpuriem U perucrpanus nakera 10KyMEHTOB.

3.2.1. OcHoBaHHEM JUIs Hayaa aIMHHHCTPATHBHON MPOLIEIYPBI 10 IPHEMY
JIOKYMEHTOB sIBJIseTcs oOpallleHue 3agBUTENsT C MOKyMEHTAMHM, HEOOXOJUMBIMH
U YCTAHOBJICHHSI TpaBa 3asBUTENs Ha MOJYydCHHE MyHHILUIAIBHONW YCIIYyIH B
COOTBETCTBUM C J€HCTBYIOLIMAM 3aKOHOIATEILCTBOM.

3.2.2. CrelyaiicT OT/e]a, OTBeTCTBEHHbIH 33 MPUEM AOKyMEHTOB (manee
110 TEKCTY - CHELMAINCT, OTBETCTBEHHBIN 32 IIPHEM JIOKyMEHTOB): '

YCTaHAB/IMBAET MNpeaMeT OOpalleHus, JMIHOCTE 3asBUTEJIS, MOJIHOMOYHS
peCTaBUTENS 3asBUTEIS,

npoBepsieT Halu4uhe BCeX 'HEOOXOIMMBIX JIOKyMEHTOB  H IpoBepsIeT
COOTBETCTBUE MPEICTABICHHBIX JOKYMEHTOB CI€/IyFOILIHM TpeOOBaHMAM:

JIOKYMEHTBl B YCT@HOBJIEHHBIX 3aKOHOJIATENILCTBOM ClIydasX HOTapHalbHO
yIOCTOBEPEHbI, CKPETLIEHBI IIeYaTAMH, UMEIOT HAIEXKAIIHC [OJNKMCH CTOPOH HIIH
oTIpe/IeNIeHHbIX 3aKOHOIATEeIbCTBOM JOJDKHOCTHBIX JI,

pamunuy, IMEHa ¥ OTYECTBa 3asiBUTENeH, ajjpeca PEerucTpaldi HaluCaHbl
MOJTHOCTBIO;

B JIOKyMEHTax HET MOJYHCTOK, IPHIIHCOK, 334CPKHYTBIX CJIOB U MHBIX
HEOrOBOPEHHBIX UCTIPABIICHHUH;

JTOKYMEHTBl HE HMEIOT Ccepbe3HbIX IOBPEXKIEHUH, HaIMYMe KOTOPbIX HE
O3BOJISIET OJHO3HAYHO UCTOJIKOBATH UX COACPIKAHUE,




[1aKeT IpeICTABJIEHHBIX JOKYMEHTOB MOJHOCTBIO YKOMILICKTOBAH.

3.2.3. Ilpu OTCYTCTBMH HEOOXOIMMBIX JOKYMEHTOB, HENPaBHILHOM
3aMOJHEHHH 3asBJICHHS CIEIMAINCT, OTBETCTBEHHBIM 3a INPHEM JIOKYMEHTOB,
YCTHO YBEIOMIISIET 3agBUTENS O HAJIWYMM TPENSTCTBHH JUIS PACCMOTPEHUA
BOIIpOCAa O MPeAOCTaBICHUN MyHHLMNAIBHOH YCIyrH, OOBACHSET 3asBUTENIO
collepKaHie BBISABICHHBIX HENOCTATKOB B NMPEJCTABICHHBIX JOKyMEHTax W MEpbl
T10 X YCTPaHEHHIO, BO3BPAILAeT JOKYMEHTRI 3asBUTCIIIO. :

EciM HEJOCTATKH, INPENsTCTBYIOIIHE MpHeMy JAOKyMEHTOB, IOMyCTUMO
YCTpaHHUTh B XOJIe IPUEMA, OHH yCTPAHSAIOTCS He3aMETHTE/IBHO.

3.2.4. CrHenMajiucT, OTBETCTBEHHBIH 3a MpHEM JIOKyMEHTOB, CBEPSCT
TOUTMHHHUKU U KOITHK JJOKyMEHTOB, IPEIOCTABICHHBIX 3asBUTEIIEM.

3.2.5. CrieLMaiucT, OTBETCTBEHHBIH 32 MPUEM JOKYMEHTOB, BHOCHT 3allHCh
B JKypHAJI PETUCTPALIMH 3asBICHUH O IIPE/IOCTaBICHUH MYHHUIHUIATBHOM YCITyTH.

[Ipy opraHu3alliyd BEIEHHs 3JIEKTPOHHOIO JIOKYMEHT000OpOTa BHOCHTCA
3aMHCh B CHCTEMY PErMCTPALMU BXOJSIIEH KOPPECIOHACHIIMH. '

3.2.6. CrienMaucT, OTBETCTBEHHBIM 3a IIpHEM TOKYyMCHTOB, odopmiseT
PACIIHCKY O IpHeMe 3asBleHHs W JOKYMEHTOB B JBYX SK3EMILIApaXx U repenaer
OJIMH DK3EMILISIP 3asBHTEIO, 8 BTOPOH NPUKIAJBIBACT K MAKCTy IMpeICTaBICHHBIX
3asgBUTENIEM JJOKYMEHTOB. B pacriucke yKa3bIBacTCs:

- HOPSIKOBBI HOMEp 3amucH B JKypHajle perucTpaliii 3asBICHUH O
MpeI0CTABIEHHH MyHHUIUNIAIBHON YCITyTH (perucTpalOHHBIH HOMED);

- J1aTa MnpecTaBlIeHHs JOKyMEHTOB, '

- GaMHMIMs W HMHUOEANBl CIELMaNTuCTa, MPUHSBIIETO JIOKyMCHTEI u
CleNaBIIero COOTBETCTBYIOLIYIO 3allMCh. B JKypHajle PEruCTpalii 3asiBICHHHA O
NpeoCTaBIeHUN MyHHUIIMIIATBHOH yCIyTH,

- IOJIMMUCH CIIEIHATHCTA.

3.2.7. CrelMaIucT, OTBETCTBEHHBIH 32 IPHEM JOKYMEHTOB, NepeaacT uX B
YCTaHOBJICHHOM HOPSIIKE Ul pAaCCMOTPEHHS.

3.2.8. Pe3ynpTaToOM BBINIOJIHEHHA aIIMHHUCTPATUBHOM MPOLIEYPbI SBISACTCA
TpyeM JOKyMEHTOB 3asBUTENIs Ha MOJy4CHHE MYHHIMIIATBHON yCIIYTH U nepesiada
MX Ha PacCMOTPEHHUE.

CymMmapHasi JUTUTENIbHOCTb aJIMHHHACTPATUBHOMN Tpoletypbl - 30 MUHYT.

3.3. PaccMOTpeHue TMOAAHHEIX JOKYMEHTOB M INPUHSATHE PEIICHUI O mepeBojie
HE)KHJIOTO TIOMELIEHUS B )KHII0€ MOMELLEHHE.

3.3.1. OcHOBaHHEM ISt Hayana  PacCMOTpPEHHs JIOKYMEHTOB,
NMPEJICTABIEHHBIX Ul TEePEeBOJia HEXMIIOro NOMEIICHUT B JKAJIOe TIOMEILEHUE
(manee MmO TEKCTy — MPeJCTaBICHHBIC JIOKyMEHTBI), SABIAETCS HX MOCTYIJICHUE
CIIENMANUCTY, OTBETCTBEHHOMY 32 IIPHEM U o(hopMIIeHHE TOKYMEHTOB.

3.3.2. Borpoc 0 BO3MOXKHOCTH IEPEeBOJA HEXMIOro MOMEIICHH B KHII0E
MOMellleHHe  BBIHOCHTCS ~ Ha  pacCMOTpEHHME  KOMHCCHH, HaleJIeHHOI
COOTBETCTBYIOLIMMHU IOJTHOMOYHAMH H c()OpMHUPOBAHHOW IPABOBBIM aKTOM
Anvunuctpanuy Cy31anbCcKoro CelbCoBeTa (manee Mo TEKCTy — KOMHMCCHS), HE
nosaHee 4eM depes 30 mHel co JHS NpremMa NpeJCTaBIeHHBIX JOKyMEHTOB.

3.3.3. CrielHanycT, OTBETCTBEHHBIH 3a IIpHeM U O(QOpMIICHHE OKYMEHTOB,
B TeyeHWe Tpex pabouMx JHe# co JHA Ipuema JIOKyMEHTOB, MIOOYEPEIHO




HAIpaBJIgeT YWieHaM KOMHCCHHM MOCTYNUBIINE JOKYMEHTBI JUIS IPE1BapUTEILHOTO
03HAKOMJICHHSI ¢ HUMU. MaKCHMMaJbHBIH CPOK O3HAKOMIICHMS 4II€HA KOMHCCHH C
Tpe/ICTaBIEHHBIMU JOKYMEHTaMU He JI0JDKEH TPEBBILIATE TPEX pabouux qHel. B
clydae HeOOXOAHMOCTH, WIEHbI KOMHCCHM BBIE3KAIOT Ha 00BEKT I OCMOTpa
nepesoauMoro romemenus. OOwuil CPOK TNpPeABapUTENBHOrO  O3HAaKOMIICHHA
4eHOB KOMMCCHHM C IIPEJICTaBICHHBIMH TOKYMEHTaMM HE JO0JDKEH MpEBbIaTh
TpuAuaTM AHeH. B ciydae oTKasa WieHa KOMHMCCHH OT IPC/BAPUTEILHOTO
03HAKOMJIEHUSI C TPEJCTABICHHBIMU JOKYMEHTAMH, BOIPOC BBIHOCHTCA Ha
paccMOTpeHHe KOMUCCHH 0e3 Npe/iBapUTeIbHOT0 O3HAKOMIICHUS 1IeHa KOMHUCCHH
C JIOKyMEHTaMH. :

3.3.4. Komuccuss ~ paccMaTpuBaeT — NPEACTABICHHBIE — NOKYMEHTBI — H
NPUHAMAET peIleHHe O BO3MOXKHOCTH (HEBO3MOXHOCTH) IIEpeBOJIa HEKHIIOTO
IOMEILEHHUs B XKUJI0€ TOMEILICHHUE.

B ciyuae TpUHSATHS pelleHHs O BO3MOXKHOCTH I€peBOJa HEXHUIOro
[OMeIlleH!s B JKWJIOE ITOMEIIeHHe, KOMHCCHUs OMNPEICHIsaeT TNCepedeHb pabor u
YCIIOBUIA 1O MX MPOBEIEHHIO, HEOOXOAUMBIX Ui MCIONL30BAHMS NOMEIUCHHUA B
Ka4eCcTBE JKHIIOTO. _

B cioyyae NpHHSATHA peIIeHHs O HEBO3MOKHOCTH IIEpeBONA JKHIIOTO
[OMEIEHHsI B HEKHIOE IOMELIeHHe, KOMHCCHs YKa3plBaeT OCHOBaHMIA, TIO
KOTOPBIM NEPEBO] HE MOXKET OBITh OCYIIECTBIICH.

Pelienne KOMHCCHH Q(bOpMJm‘eTCH npOTQKOHOM.

IV. [Topsiox ¥ GOPMBI KOHTPOIIS 3@ COBEPIICHHEM nencTBUR
[10 IPEIOCTABIEHHI0 MYHHUIMIIAJIBLHON YCITyTH

4.1. Texymuil KOHTpOIb 3a  COOJNIONCHMEM U HCIOIHCHHEM
MYHHIMIATbHBIMI TPAXIAHCKUMH  CIIyKalllMMH AJIMUHHCTPAlUH  TIOJIOXKEHHH
HACTOSIIET0 aJMHHHCTPATHBHOIO perjaMeHTa ¥ MHbIX HOPMATHBHBLIX [MPaBOBbIX
aKTOB, YCTAHABJIMBAIOIIMX TPeOOBAHHS K MPEAOCTaB/ICHHIO roCcyaapCTBEHHOM
YCIIyTH, a TAaKKe IPUHATHEM PELICHHH OCYIIECTBIACT I1aBa AJIMUHHCTpALHH.

4.2. Texkymyii KOHTPOJb, OCYIIECTBISETCS IMyTEM MPOBEACHHS TLIaHOBBIX
(0[MH pa3 B rojl) K BHEIUTAHOBBIX [IPOBEPOK IMOTHOTBI U Ka4eCTBA IpeloCTaBlIeHUs
rocy/[apcTBeHHON yciyrn. TIpoBepky MPOBOJATCS Ha OCHOBAHWH IpHKa3a IJIaBbI
AJIMHUHUCTpALIMH.

43. OTBeTCTBEHHOCTh 3@ TNPEJOCTaBlIeHHe MYHHIMIAIBHOH YyCIyrH
BO3JaraerTcsi Ha IJaBy AJMHHHCTPAllMH, KOTOPBIH HEMOCPEACTBEHHO NpUHAMACT
peleHue 110 BOMPOCaM MPe0CTaBICHHUS MyHHIMIATBHOH YCIyTH.

4.4. OTBETCTBEHHOCTh 3a HEWCIIOJIHEHHEe, HEHaJIekallee MCIOTHEHHE
BO3TOSKEHHBIX OOS3aHHOCTE T10 NPEeJOCTABIEHHIO MYHHIMIIAIBHOH YCIyrH
Bo3jlaraeTcss Ha MYHHIMIAIBHBIX TPKAAHCKHUX ClyKallluX AJMUHUCTpAIlHH B
cootBercTBUH ¢ @ejepambHbIM 3akoHoMm ot 02.03.2007 N 24-®3 "O
MyHHIMNAIBHOMN cirykOe B Poccuiickoi denepanun” 1 PenepabHBIM 3aKOHOM OT
25 nexabps 2008 roga Ne 273-03 «O npoTHBOACHCTBUM KOPPYTILHHY.

V. [opsgok 00KanoBaHus neitctBuUil (6e31eMCTBUS) TOJKHOCTHBIX JIAIL,



a TaKKe NPUHAMAEMbIX MMH PEIIeHHH IPH MPeIOCTABICHAN MyHHLHIIATbHOM
yCIIyr{

5.1. 3asBHTENH HMEIOT NpaBo Ha obkajoBaHHe AeHcTBMI (Ge3nelcTBHit) 1
peleHHii, OCyIeCTBIseMbIX (IIPUHATHIX) B XOME HMCIOJIHEHUs MYHHIMIANbHOU
YCIIyTH, B JOCYAEOHOM U CyIe0HOM MOpsI/IKe. :

IIpu ob6parneHuy 3asBUTENeH B MUCbMEHHOM (Gopme B 00s13aTeIBHOM Nops/IKe
YKa3BIBAIOTCS HAMMEHOBaHWe OpraHM3allid, B KOTOpbI  0OpaTHBIIMHCA
HAanpaB/sieT — MUCBMEHHYIO  skanmoOy, smbo  QaMuiusa, HMs,  OTYECTBO
COOTBETCTBYIOIIEr0 JODKHOCTHOTO JHIA, JMOO MOIKHOCTH COOTBETCTBYIOLIETO
nuIa, a TaKke GaMUITHsI, UMsl, OTYECTBO OOPaTHBILIEToCs, MOJIHOE HAMMEHOBAHHE
IS FOPHMIMYECKOro JIMLA, TIOYTOBbIH apec WM aipec SIEeKTPOHHOH MOYTHI, IO
KOTOPOMY JIOJDKHBI OBITh HampapjeHbl OTBET, YBEIOMIJICHHE O I€peajpecaluu
obpalienus, H3araeTcs CyTh Kajno0bl, CTAaBUTCS JIMIHAs IIOJNUCH U [1aTa.

5.2. TIpeameTtoM mocyaebHoOro (BHeCy1e6HOro) 00’Ka0BaHUs MOTYT SBJIATHCS
neficTBus  (6e3neiicTBMS) M pelleHHMs,  OCyIIeCTBIsemble  (IPUHATHIE)
JIOJDKHOCTHBIMH JuiamMu  AjpmuaucTpanuy Cy31anbCKoro cejbcoBeTa B XOJIC
Tpel0CTaBIeH s MyHHUIMIAIbHON yCIyTH Ha OCHOBAaHUM PErIaMEHTa.

5.3. Tlepedens OCHOBAHWUIl T IPHOCTAHOBICHHS PACCMOTPEHHS HKao0bl M
CllydaeB, B KOTOPBIX OTBET Ha jKajlo0y He JaeTcs:

B Cllyyae ecid B jkajno0e He ykasaHbl (paMuIids 3asBHUTEJlsl, HAPABHBILErO
’kanoby, 1 MOYTOBbIN ajipec, 0 KOTOPOMY J0JDKEH OBITh HalpaBIIEH OTBET, OTBET
Ha JKaJIo0y He JTaeTcsl.

JanoGa, B KOTOpOil COJEpXaTcsi HELEH3YpHEIE JUOO OCKOpOUTENbHBIE
BBIP@KEHHMS, YIPO3bl JKU3HH, 3J0POBBI0 W HMMYLIECTBY JOJDKHOCTHOTO JIHIIA
OpraHa, y4acTBYIOLIErO B MPEAOCTABIEHHH TOCY 1apCTBEHHON yCIIyTH, WICHOB €ro
ceMbH, OCTaBIIseTcs 6e3 OTBeTa M0 CyLIECTBY NOCTABJIECHHBIX B HEH BOMpPOCOB, &
3agBUTEN0, HANpPABMBILEMY TakKylo >anoly, coo0maeTcs O HEIOIyCTHMOCTH
3J10y110TpeOIeHus IIPaBOM.

ECIIH TeKCT alo0bl He MOIaeTcsl MPOYTEHHIO, OTBET Ha Xaioldy He Jaercs,
0 YeM B TeueHHMe CeMH IHell cO JHS perdcTpanuu oOpallleHusi COoOOLIaeTCs
3aSBUTEINIO, e¢ HaIPaBUBIIEMY, €CIIH ero (paMHJIHs ¥ MOYTOBBIH aJpec MOANA0TCs
NIPOYTEHHUIO. .

Eciu B jkanobe 3asBUTENS COAEPIKHTCS BOMPOC, HA KOTOPBIH €My
MHOTOKPATHO [IaBallCh IHCbMEHHBIC OTBETHI 110 CYIIECTBY B CBS3H C paHEE
HANpaBJIAEMbIMH JKAI00aMH, H TIPH 3TOM B JKallo0e He IIPUBOJSTCS HOBBIC 0BO/IBI
AT 00CTOSITENBCTBA, PYKOBOJHUTEIIH OpraHoB, Tpe0CTaBIISIOIINX
rOCY/JapCTBEHHYIO YCIyTy, 00 YIOJIHOMOYEHHbIE HMH JIO/DKHOCTHBIC JIMIA
BIIpaBe MNPHHATH pelleHHe O 0e30CHOBATEJIPHOCTH OYEpeTHOro oOpareHuss |
TpeKpalleH!H TIEPeIIHCKU C 3asBUTENEM [0 JaHHOMY BONPOCY MPH YCIOBHH, HTO
yKa3aHHas kanoba ¥ paHee HalpaplseMble KaloObl HAPABJISINCE B OJMH U TOT
JKe OpraH WIH OJHOMY M TOMY K€ TOIDKHOCTHOMY Jmiy. O NaHHOM pelIeHHH
yBeIOMJISIeTCS 3asBUTEllb, HAlIPaBUBILKH XKajlo0y.

B ciydae eciii NPHYUHBL, 10 KOTOPBIM OTBET IO CYIIECTBY TNOCTaBICHHBIX B
’Ka100€e BONPOCOB HE HANPABIISUICSH, B MOCIIEIYIOMIEM OBLTH YCTPaHEHBI, 3asBHTEIb




BIIpaBe BHOBb OOpaTtuThes C anoboii B  COOTBETCTBYIOLIMH  Opras,
[PeIOCTABISIONHN [OCYIapCTBEHHYIO  YCIYTY, b0 K COOTBETCTBYIOLIEMY
JOJDKHOCTHOMY JIHITY. '

5.4. OcHOBaHMEM JUIs Hadaja MHpoLEeLyphl HOCYIeOHOro (BHECYIEOHOrO)
0GKATOBAHHS ABISETCS MOCTYIUIERHE MHCBMEHHOTO OOpalleHHs C xanoboil Ha
neiicteue (Oe3meiicTBHE) M pelleHHEe JOJDKHOCTHBIX JIMIL AIIMUHHCTpALIAN
Cy31aTbCKOTO CElbCOBETA. '

5.6. 3asBUTE]b BIPaBE O3HAKOMHUThCS C JOKyMEHTaMH M MaTrephalaMi,
HEOOXOMUMBIMH €My Ui OOOCHOBaHHMSL M PacCMOTPEHHA XKanoOel, T. €. C
undopmarell HEerocpeICTBEHHO 3aTparuBalolleil ero mnpasa, €Cid HMHOe He
TpeyCMOTPEHO 3aKOHOM.

5.7 3aspuTens BmpaBe obpartuThess K I[aBe JIOBOJEHCKOTO paiioHa H
ob6anoBath meiicTBue (Oe3qeicTBHE) M PEIIeHHUs, OCYIECTBIACMBIC (IpHHSATHIE)
JOIDKHOCTHBIMH Juiamu Axmusuctpanuu  Cy3JaibCKoro CenbCosera B XOAC
NpeOCTABICHHS My HULIUIATBHOK yCITyrd Ha OCHOBaHHMH perjaMeHTa.

Jlns o6xanoBaHus JAeACTBUA (6e3neiicTBHS) I71aBbl palOHa 3asBUTEIb BIPABE
ob6paruThes K rybepHATOpY HoBocubupckoit 0bnacTu.

5.8. CpOKHM pacCMOTpPEHHs Kao0bl (npeTeH3uH):
IMCHMeHHbIH OTBET HAIPABIISETCS 3asBATENIO B TedeHne 15 pabouux AHEH co JHA
perucTpaiuy  obpauieHus B - aJMHHUCTpaliH Cy31aJIbCKOTO  CeNbCOBETa
TlososteHckoro paifona HoocuGupckoii 06macTu ,
B ciyyae o0O’KaloBaHHS OTKasa npremMa JOKyMEHTOB Yy 3afBUTEI H3-33
JIONYIIEHHBIX ONEYaTOK WM OLIMOOK - B TEHCHHE 5 pabouux AHEW €O JHS
perucTparmy oOpaleH s B a/IMAHUCTPALIHIO Cy31aIbCKOro CeNbCoBEeTa.

5.9. Pesynbrar nocyaebHOro (BHECYy1eOHOr0) 00XkanoBaHUsA PHMEHHUTENEHO
K Ka)K/10/ IpoLeype JTH00 HHCTaHIMK 00KaloBaHus:

Mo  pe3ylbTaTaM  pacCMOTPEHMs — 3asABICHH, #Kano0bl, IpPEeTEeH3UU
MpPUHEMAETCsl pemleHxe 00  yIOBIETBOPEHHH TpeGoBaHU 3aABUTENs H O
MPU3HAHUU HENPAaBOMEPHBIM o6kaoBaHHoro aeiictus (6e3aeiicTBAs) U pelIeHUs
160 06 OTKa3e B YIOBIETBOPSHUHU TPeOOBAHHH.
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